1. Issuance of Local Transport Permit (LTP) for Regularly Transported
Species/Commodities

The Local Transport Permit (LTP) for domestic movement of regularly transported species/
commodities provides documented evidence that the product is compliant to Sanitary Phytosanitary
(SPS), food safety standards and aquatic wildlife conservation regulations and other relevant fishery
laws. It acts as traceability for the commodities from their origin which an essential risk management
tool enabling individual members of supply chain to quickly identify problems and to promptly
disseminate this information to affected parties based on Fisheries Administrative Order No. 233-1,

series of 2011.

Office or Division

BFAR-National Capital Region (NCR), Navotas Fisheries Inspection,
Quarantine and Licensing Station (NFIQLS)

Classification:

Simple

Type of Transaction

G2C - Government to Citizen

G2B - Government to Business Entity

Who may Avail:

- Shippers/Traders of Fish and Fishery/Aquatic Products
- Passengers Traveling with Fish and Fishery/Aquatic Products

CHECKLIST OF REQUIREMENTS

WHERE TO SECURE

1. Duly accomplished Application Form for
Local Transport Permit;

NFIQLS

2F Selinda Corp. Bldg., 8001 Stall 7, Lapu-lapu St.,
Northbay Blvd. North, Navotas City

2. One (1) Original Copy or Photocopy of
Traceability Document (e.g. Auxillary
Invoice, Collector's Permits, Official

Receipt, etc.);

Local Government Unit/BFAR/Company/Supplier

3. Payment of fees and secure Official

Receipt; and

Special Collecting Officer/NFIQLS
2F Selinda Corp. Bldg., 8001 Stall 7, Lapu-lapu St.,
Northbay Blvd. North, Navotas City

4. Accomplished Client Satisfaction
Measurement (CSM) Form.

BFAR Website (www.bfar.da.gov.ph)/NFIQLS
2F Selinda Corp. Bldg., 8001 Stall 7, Lapu-lapu St.,
Northbay Blvd. North, Navotas City

FEES TO BE PROCESSING PERSON
CLIENT STEPS AGENCY ACTION PAID TIME RESPONSIBLE
1. Log-in to client 1. Provide Quarantine Officer
logbook provided by |application form and on Duty
the office and submit{receive the duly NFIQLS/2F Selinda
duly accomplished |accomplished None 2 minutes Corp. Bldg., 8001
application form and |application form and Stall 7, Lapu-lapu
it's requirements it's requirements St., Northbay Blvd.
North, Navotas City
1.1 Conduct desk Quarantine Officer
review and process on Duty
the application NFIQLS/2F Selinda
None None 5 minutes Corp. Bldg., 8001

Stall 7, Lapu-lapu
St., Northbay Blvd.
North, Navotas City




2. Present the 2. Conduct Quarantine Officer
commodity for inspection/ on Duty
inspection verification on the NFIQLS/2F Selinda
presented None 15 minutes Corp. Bldg., 8001
commodity Stall 7, Lapu-lapu
St., Northbay Blvd.
North, Navotas City
Quarantine Officer
2.1 Assign Local on Duty
Transport NFIQLS/2F Selinda
None Permit (LTP) number None 2 minutes Corp. Bldg., 8001
on the application Stall 7, Lapu-lapu
form St., Northbay Blvd.
North, Navotas City
2.2 Compute
required fees and Quarantine Officer
record details in the on Duty
logbook then advise NFIQLS/2F Selinda
None client to secure order None 1 minute Corp. Bldg., 8001
of payment for the Stall 7, Lapu-lapu
required fees St., Northbay Blvd.
North, Navotas City
3. Secure Order of [3. Issue Order of Quarantine Officer
Payment for required |Payment on Duty
fees NFIQLS/2F Selinda
None 2 minutes Corp. Bldg., 8001
Stall 7, Lapu-lapu
St., Northbay Blvd.
North, Navotas City
4. Pay the required [4. Accept the Special Collecting
fees and secure payment based on Officer on Duty
Official Receipt the issued Order of NFIQLS/2F Selinda
Payment and issue Based on FAO 3 minutes Corp. Bldg., 8001
Official Receipt 233,s. 2010 Stall 7, Lapu-lapu
St., Northbay Blvd.
North, Navotas City
5. Present the 5. Check the Quarantine Officer
Official Receipt and [presented Official on Duty
wait for the Receipt and NFIQLS/2F Selinda
processing of LTP prepare/process the None 3 Minutes Corp. Bldg., 8001
LTP Stall 7, Lapu-lapu
St., Northbay Blvd.
North, Navotas City
5.1 Review the Quarantine Officer
printed LTP and on Duty NFIQLS/2F
place stamp/seal as Selinda Corp. Bldg.,
None security feature None 2 minutes 8001 Stall 7, Lapu-

lapu St., Northbay
Blvd. North, Navotas
City




5.2 Approve and sign

Authorized

the Local Transport Personnel
Permit (LTP) on Duty
(Aquaclturist
I/Fishing
Regulations Officer
None None 3 minutes )
NFIQLS/2F Selinda
Corp. Bldg., 8001
Stall 7, Lapu-lapu
St., Northbay Blvd.
North, Navotas City
6. Receive the 6. Release the Quarantine Officer
approved LTP and |approved LTP and on Duty
sign in the clients’ record date and time NFIQLS/2F Selinda
logbook of release None 1 minute Corp. Bldg., 8001
Stall 7, Lapu-lapu
St., Northbay Blvd.
North, Navotas City
7. Secure and 7. Provide the Client
acc_ompli_sh the Client|Satisfaction Quarantine Officer
Satisfaction Measureme_nt (CSM) on Duty
o ot e | weioLsizr seinca
_ ) None 1 minute Corp. Bldg., 8001
the drop box OR fill- [for the required
out and submit via information for Stall 7, Lapu-lapu
online portal at BFAR|[monitoring purposes St., Northbay BIv_d.
. North, Navotas City
website
Based on FAO
233, s. 2010
10 kgs and below
- Php 20.00
10.1 kgs to 50 kgs
TOTAL: | ~Php30.00 40 minutes
50.1 kgs to
100 kgs
- Php 50.00

100 kgs above
- Php 100.00

REQUIRED FEES based on FAO 233, series of 2010
# 20.00 for 10 kgs and below
# 30.00 for 10.1 to 50 kgs and below
# 50.00 for 50.1 to 100 kgs and below
# 100.00 for 100 kgs and above




