
Office or Division

Classification

Type of Transaction

Who may avail:

CLIENT STEPS AGENCY ACTION
FEES TO BE 

PAID

PROCESSING 

TIME

PERSON 

RESPONSIBLE

1. Log-in to client 

logbook provided by 

the office and submit 

letter of intent 

together with the 

complete regulatory 

requirements 

1.  Accept Letter of 

intent and complete 

regulatory 

requirements None 2 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

None

1.1 Evaluate the 

Letter of Intent and 

regulatory 

requirements 

submitted 
None 5 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

None

1.2 Prepare the 1st 

endorsement then 

forward to the OIC, 

NFIQLS for signature None 5 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

G2C - Government to Citizen

G2B - Government to Business Entity

Commercial Fishing Vessel (CFV) Owners/Operators

CHECKLIST OF REQUIREMENTS WHERE TO SECURE

1. Letter of Intent to the Director requesting 

for Construction or Importation Clearance 

for new fishing vessel specifying the vessel 

name (if any), country of origin and gross 

tonnage;

Applicant (Fishing vessel owner/operator)

10. Processing of Application for Construction or Importation Clearance 

This service involves the processing of application for Construction/ Importation Clearance authorizing 

the fishing company/single proprietorship to construct/import commercial fishing vessels pursuant to 

FAO No. 198-1, series of 2018.

BFAR-National Capital Region (NCR), Navotas Fisheries Inspection, 

Quarantine and Licensing Station (NFIQLS)

Highly Technical

2. Certificate of Deletion from Philippine 

Registry of the scrapped/sunken fishing 

vessel;
Maritime Industry Authority (MARINA)

3. Certificate of Deletion from Vessel 

Registry of the vessel to be imported from 

the country of origin (for second hand 

fishing vessels); and

Competent authority of the exporting country

4. Accomplished Client Satisfaction 

Measurement (CSM) Form.
BFAR Website (www.bfar.da.gov.ph)/NFIQLS

2F Selinda Corp. Bldg., 8001 Stall 7, Lapu-lapu St., 

Northbay Blvd. North, Navotas City



None

1.3 Receive and sign 

the 1st endorsement 

of application for 

Contruction/ 

Importation 

Clearance

None 5 minutes

Mary Ann R. 

Candelaria

Aquaculturist I

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

None

1.4 Forward the 

application and 

endorse to the 

Regional office-

Regulatory and 

Licensing Section for 

further evaluation

None 1 hour

Liaison Officer on 

Duty                       

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

None

2.  Receive and 

evaluate the 

application for 

Construction/ 

Importation 

clearance

None 10 minutes

Jan Renzo T. Pura                 

Aquaculturist II 

RLS/BFAR Regional 

Office/ 08 Kalayaan 

Ave., Brgy. Malaya, 

Diliman, Quezon City

None

2.1 Prepare the 2nd 

endorsement and 

forward to FMRESSD 

Chief for initial None 5 minutes

Jan Renzo T. Pura                 

Aquaculturist II, 

RLS/BFAR Regional 

Office/ 08 Kalayaan 

Ave., Brgy. Malaya, 

Diliman, Quezon City

None

3. Receive/Review 

and affix initial to the 

2nd endorsement to 

BFAR Central Office 

then forward to Office 

of the Regional 

Director for signature

None 10 minutes

Nonie P. Enolva 

Senior Fishing 

Regulations Officer 

FMRESSD/ BFAR 

Regional Office/ 08 

Kalayaan Ave., Brgy. 

Malaya, Diliman, 

Quezon City

None

3.1 Receive the 2nd 

endorsement and 

forward to the 

Regional Director  for 

signature

None 5 minutes

Administrative Staff 

on Duty  ORD/ 

BFAR Regional 

Office/ 08 Kalayaan 

Ave., Brgy. Malaya, 

Diliman, Quezon City

None

4. Receive and affix 

signature to the 2nd 

endorsement

None 1 day

Dr. Noemi SB. 

Lanzuela             

Regional Director/ 

BFAR Regional 

Office/ 08 Kalayaan 

Ave., Brgy. Malaya, 

Diliman, Quezon City



None

4.1 Forward the 

signed 2nd 

endorsement to the 

Regional Record 

Section
None 5 minutes

Administrative Staff 

on Duty  

ORD/ BFAR 

Regional Office/ 08 

Kalayaan Ave., Brgy. 

Malaya, Diliman, 

Quezon City

None

5.  Receive and 

record then forward  

to BFAR Central 

Record Section None 10 minutes

Records Officer on 

Duty                 

Records Office/ 

BFAR Regional 

Office/ 08 Kalayaan 

Ave., Brgy. Malaya, 

Diliman, Quezon City

None

6. Receive and 

record then forward  

to BFAR FRLD-CFLS None

None

6.1 Prepare/Process 

the "Construction / 

Importation 

Clearance "by 

affixing initials of the 

authorized 

signatories and 

endorse/forward to 

BFAR Assistant 

Director for further 

review and 

evaluation

None

None

6.2 Review the

"Construction / 

Importation 

Clearance" 

application and affix 

initial by Assistant

Director

None

None

6.3 Forward to the

Director's Office for

signature and 

approval of the 

Clearance

None

None

6.4 Approve and sign 

Construction/ 

Importation 

Clearance

None

None

6.5 Forward the

approved/signed 

Clearance to BFAR 

Central Record 

Section

None

6 days, 3 hours 

and 15 minutes 

(please see CC 

2022, p.105, 

BFAR website)

BFAR Central Office 

- Fisheries Bldg., BPI 

Compound, Brgy. 

Vasra, Visayas Ave., 

Quezon City



None

6.6 Receive and 

secure file copy then 

forward the 

approved/ signed 

Clearance to BFAR 

Regional Record 

Section

None

None

7. Receive and 

secure file copy then 

forward the 

approved/signed 

Construction/ 

Importation 

Clearance to 

Navotas Fisheries 

Inspection, 

Quarantine and 

Licensing Station 

(NFIQLS)

None 1 day

Records Officer on 

Duty                 

Records Office/ 

BFAR Regional 

Office/ 08 Kalayaan 

Ave., Brgy. Malaya, 

Diliman, Quezon City

2. Receive 

notification thru call, 

text or e-mail of the 

approved 

Construction/Importat

ion Clearance, and is 

ready for pick-up

8. Receive the 

approved 

Construction/ 

Importation 

Clearance and 

notify/Inform clients 

thru call, text or e-

mail and ready for 

pick-up

None 5 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

3. Receive/Claim the 

approved 

Construction/ 

Importation 

Clearance

9.  Release the 

approved 

Construction/ 

Importation 

Clearance 
None 3 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

4. Secure and 

accomplish the Client 

Satisfaction 

Measurement (CSM)  

Form and drop it to 

the drop box OR fill-

out and submit via 

online portal at BFAR 

website

10. Provide the 

Client Satisfaction 

Measurement (CSM)  

Form, web link or QR 

code to accomplish 

for the required 

information for 

monitoring purposes

None 2 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

None
8 days, 5 hours 

and 27 minutes

6 days, 3 hours 

and 15 minutes 

(please see CC 

2022, p.105, 

BFAR website)

BFAR Central Office 

- Fisheries Bldg., BPI 

Compound, Brgy. 

Vasra, Visayas Ave., 

Quezon City

TOTAL: 

Notes:

1. This transaction is applicable only to the construction or importation of commercial fishing vessels 

pursuant to FAO 198-1 series of 2018. This procedures applies to the application of 

Construction/Importation Clearance with complete regulatory requirements.

2. The requirement for Certificate of Deletion from the country of origin is applicable only to application 

for Importation Clearance.

3. Approval of Construction Clearance depends on the availability of the BFAR National Director.


