


Office or Division

Classification:

Type of 

Transaction:

Who may Avail:

CLIENT STEPS AGENCY ACTION
FEES TO BE 

PAID

PROCESSING 

TIME

PERSON 

RESPONSIBLE

1. Log-in to client 

logbook provided by 

the office concerned 

and fill-out 

Fisherman’s License 

application form and 

list of requirements

1. Provide 

Fisherman’s 

License application 

form and list of 

requirements
None 2 minutes

Licensing Officer 

on Duty  

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

2. Submit duly 

accomplished 

application form with 

complete regulatory 

requirements and 

surrender the  

original copy of 

Fisherman's License 

(expired or about to 

expire) to the 

licensing officer on 

duty

2. Receive the 

application  with the 

complete regulatory 

requirements 

None 2 minutes

Licensing Officer 

on Duty  

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

3. Issuance of Fisherman’s License (Renewal)

1. Duly Accomplished Fisherman's 

License Application Form;

NFIQLS                                                     

2F Selinda Corp. Bldg., 8001 Stall 7, Lapu-lapu St., 

Northbay Blvd. North, Navotas City

2. Two (2) Copies of 1"x1" ID Picture; Applicant

3. Original copy of Fisherman's License Applicant

This service involves the processing and issuance of Fisherman's License authorizing the 

fishermen/crews on-board a commercial fishing vessel to conduct fishing activities as stipulated in 

Section 15 of the Fisheries Administrative Order No. 198-1, series of 2018.

BFAR-National Capital Region (NCR), Navotas Fisheries Inspection, 

Quarantine and Licensing Station (NFIQLS)

Simple

G2C - Government to Citizen

G2B - Government to Business Entity

- Fishermen

- Commercial Fishing Boat Crew

CHECKLIST OF REQUIREMENTS WHERE TO SECURE

4. Payment of Php. 100.00 for 

Fisherman's License Fee and Secure 

Official Receipt; and

Special Collecting Officer/NFIQLS                            

2F Selinda Corp. Bldg., 8001 Stall 7, Lapu-lapu St., 

Northbay Blvd. North, Navotas City

5. Accomplished Client Satisfaction 

Measurement (CSM) Form.

BFAR Website (www.bfar.da.gov.ph)/NFIQLS

2F Selinda Corp. Bldg., 8001 Stall 7, Lapu-lapu St., 

Northbay Blvd. North, Navotas City



None

2.1  Check, verify 

and evaluate the 

authenticity and 

completeness of the 

submitted 

requirements and 

advise applicant to 

secure order of 

payment for the 

required fees

None 3 minutes

Licensing Officer 

on Duty  

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

3. Secure Order of 

payment

3. Prepare and issue 

Order of Payment

None 2 minutes

Licensing Officer 

on Duty  

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

4. Submit Order of 

Payment and pay the 

required fees and 

secure Official 

Receipt

4. Accept the 

payment based on 

the Order of Payment 

submitted and issue 

an Official Receipt

Php. 100.00 

Application and 

License Fee

3 minutes

Special Collecting 

Officer on Duty

NFIQLS/ 2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, 

Navotas City

5. Present the 

original copy of the 

Official Receipt 

(O.R.) to the 

Licensing Officer and 

wait for the 

processing and 

issuance of the 

Fisherman's License

5. Check the Official 

Receipt submitted 

and process the 

application for 

license
None 10 minutes

Licensing Officer 

on Duty  

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

None

5.1 Approve and sign 

the 

Fisherman's License 

using Electronic 

Signature and 

forward to concerned 

office for release of 

license to applicant

None 1 minute

Dr. Noemi SB. 

Lanzuela 

Regional Director/ 

BFAR Regional 

Office/ 08 Kalayaan 

Ave., Brgy. Malaya, 

Diliman, Quezon City

6. Receive/Claim the 

approved 

Fisherman’s License

6. Release the 

approved 

Fisherman’s License 

to client or to the 

authorized 

representative

None 1 minute

Licensing Officer 

on Duty  

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City



7. Secure and 

accomplish the Client 

Satisfaction 

Measurement (CSM)  

Form and drop it to 

the drop box OR fill-

out and submit via 

online portal at BFAR 

website

7. Provide the Client 

Satisfaction 

Measurement (CSM)  

Form, web link or QR 

code to accomplish 

for the required 

information for 

monitoring purposes

None 1 minute

Licensing Officer 

on Duty  

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

Php. 100.00 

Application and 

License Fee

 25 minutes


