
Office or Division

Classification

Type of Transaction

Who may avail:

CLIENT STEPS AGENCY ACTION
FEES TO BE 

PAID

PROCESSING 

TIME

PERSON 

RESPONSIBLE

1. Log-in to client 

logbook provided by 

the office and secure 

BFAR Fishing Gear 

Registration form and 

list of requirements

1. Provide  BFAR 

Fishing Gear  

Registration form and 

the list of 

requirement as 

stated in FAO 198-1, 

s. 2018

None 2 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

2. Submit duly 

accomplished and 

notarized BFAR 

Fishing Gear 

Registration Form 

together with the 

complete regulatory 

requirements 

2. Receive and 

evaluate  the 

authenticity and 

completeness of the 

submitted regulatory 

requirements               

None 10 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

6. Processing of Application for New Fishing Gear Registration

This service involves the processing of the application for Fishing Gear authorizing the fishing gear to 

be used for fishing within waters beyond 15 km from the shoreline.The registration of gear is applicable 

to catcher vessel only. 

BFAR-National Capital Region (NCR), Navotas Fisheries Inspection, 

Quarantine and Licensing Station (NFIQLS)

2. Fishing Gear technical design and 

specifications duly certified by the master 

net mender and owner;
Applicant (Fishing Company/Operator)

3. Photocopy of official receipts covering 

payment of application and license fees;
Applicant (Fishing Company/Operator)

4.  Payment of Php. 200.00 for Fishing 

Gear application fee and secure Official 

receipt;
Special Collecting Officer/NFIQLS                        

2F Selinda Corp. Bldg., 8001 Stall 7, Lapu-lapu St., 

Northbay Blvd. North, Navotas City

5. Payment of Php. 200.00 for Fishing Gear 

registration fee and secure Official receipt; 

6. Secure Official receipt for gear license 

fee based on the gross tonnage of the 

vessel; and

Highly Technical

G2C - Government to Citizen

G2B - Government to Business Entity

Commercial Fishing Vessel (CFV) Owners/Operators

CHECKLIST OF REQUIREMENTS WHERE TO SECURE

1. Duly accomplished and notarized BFAR 

Fishing Gear  Registration Form;

NFIQLS

2F Selinda Corp. Bldg., 8001 Stall 7, Lapu-lapu St., 

Northbay Blvd. North, Navotas City

7. Accomplished Client Satisfaction 

Measurement (CSM) Form.

BFAR Website (www.bfar.da.gov.ph)/NFIQLS

2F Selinda Corp. Bldg., 8001 Stall 7, Lapu-lapu St., 

Northbay Blvd. North, Navotas City



3. Secure and submit 

the accomplished 

request form for the 

Fishing Gear  

inspection and 

received the 

scheduled inspection 

3. Provide the 

request form and 

receive the submitted 

accomplished 

request form then 

schedule for 

inspection 

None 5 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

None

3.1 Notify applicant 

on the scheduled 

inspection

None 1 minute

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

4. Allow the 

inspection of the 

fishing gear

4. Conduct the actual 

inspection of fishing 

gear 

None 2 days

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

None

4.1  Prepare the 

inspection report and 

attached to the 

application None 30 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

None

4.2  Advise client to 

secure order of 

payment for the 

required fees None 1 minute

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

5. Secure Order of 

payment 

5. Prepare and issue 

Order of Payment

None 5 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

6. Submit Order of 

Payment and pay the 

required fees and 

secure Official 

Receipt (OR)

6. Accept the 

payment based on 

the Order of Payment 

submitted and  issue 

an Official Receipt.

Php. 200.00 for 

application fee, 

Php. 200.00 for  

fishing gear 

registration Fee, & 

*License Fee, 

based on gross 

tonnage (please 

see *notes below 

for computation)

5 minutes

Special Collecting 

Officer on Duty     

NFIQLS/ 2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City



7. Receive OR and 

submit  photocopy of  

OR to the licensing 

officer for processing 

of application

7. Receive the 

submitted photocopy 

of OR and process 

the application None 5 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

None

7.1 Prepare the 1st 

endorsement of 

application for new 

Fishing Gear 

Registration and affix 

signature

None 5 minutes

Mary Ann R. 

Candelaria

Aquaculturist I

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

None

7.2 Forward the 

application to the 

Regional office-

Regulatory and 

Licensing Section for 

further evaluation

None 1 hour

Liaison Officer on 

Duty                       

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

None

8. Receive and 

evaluate the new 

Fishing Gear  

Registration 

application

None 15 minutes

Jan Renzo T. Pura                 

Aquaculturist II 

RLS/BFAR Regional 

Office/ 08 Kalayaan 

Ave., Brgy. Malaya, 

Diliman, Quezon City

None

8.1 Prepare the 2nd 

endorsement and 

forward to FMRESSD 

Chief for initial None 5 minutes

Jan Renzo T. Pura                 

Aquaculturist II, 

RLS/BFAR Regional 

Office/ 08 Kalayaan 

Ave., Brgy. Malaya, 

Diliman, Quezon City

None

9.  Receive and affix 

initial to 2nd 

endorsement and 

forward to Office of 

the Regional Director 

for signature and 

approval

None 10 mins

Nonie P. Enolva 

Senior Fishing 

Regulations Officer 

FMRESSD/ BFAR 

Regional Office/ 08 

Kalayaan Ave., Brgy. 

Malaya, Diliman, 

Quezon City

None

9.1 Receive  and 

forward the 2nd 

endorsemen to the 

Regional Director for 

signature None 5 minutes

Administrative Staff 

on Duty  

ORD/ BFAR 

Regional Office/ 08 

Kalayaan Ave., Brgy. 

Malaya, Diliman, 

Quezon City



None

10. Receive and affix 

signature to 2nd 

endorsement

None 1 day

Dr. Noemi SB. 

Lanzuela             

Regional Director/ 

BFAR Regional 

Office/ 08 Kalayaan 

Ave., Brgy. Malaya, 

Diliman, Quezon City

None

10.1 Forward the 

signed 2nd 

endorsement to the 

Regional Record 

Section
None 5 minutes

Administrative Staff 

on Duty  

ORD/ BFAR 

Regional Office/ 08 

Kalayaan Ave., Brgy. 

Malaya, Diliman, 

Quezon City

None

11.  Receive and 

record then forward  

to BFAR Central 

Record Section
None 10 minutes

Records Officer on 

Duty                 

Records Office/ 

BFAR Regional 

Office/ 08 Kalayaan 

Ave., Brgy. Malaya, 

Diliman, Quezon City

None

11.1 Receive and 

record the  

transmittal of the 

Fishing Gear 

Registration in the 

Director's office and 

forward to FRLD 

office

None

None

11.2 Receive the 

transmittal of the 

Fishing Gear 

Registration in FRLD 

and forward to 

concerned Section 

head for appropriate 

action.

None

None

11.3 Evaluate and 

process the Fishing 

Gear Registration 

and affix initials by 

the FRLD

None

None

11.4 Forward and 

Review the Fishing 

Gear Registration 

and affix initial by the 

Asst. Dir. of the 

ADRRIE

None

None

11.5  Forward to the 

Director's Office for 

signature and 

approval of the 

license to operate

None

5 days, 3 hours 

and 30 minutes 

(please see CC 

2022, p.78, 

BFAR website)

BFAR Central Office 

- Fisheries Bldg., BPI 

Compound, Brgy. 

Vasra, Visayas Ave., 

Quezon City



None

11.6 Approve and 

sign the  Fishing 

Gear Registration
None

None

11.7 Receive and 

secure file copy then 

forward the 

approved/ signed 

Fishing Gear 

Registration to BFAR 

Regional Record 

Section

None

None

12. Receive and 

secure file copy then 

forward the 

approved/signed  

CFVL to Navotas 

Fisheries Inspection, 

Quarantine and 

Licensing Station

None 1 day

Records Officer on 

Duty                 

Records Office/ 

BFAR Regional 

Office/ 08 Kalayaan 

Ave., Brgy. Malaya, 

Diliman, Quezon City

8. Receive 

notification thru call, 

text or e-mail of the 

approved Fishing 

Gear Registration, 

and is ready for pick-

up

13. Receive the 

approved Fishing 

Gear Registration 

and notify/inform 

clients thru call, text 

or e-mail and ready 

for pick-up

None 5 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

9. Receive/Claim the 

approved   Fishing 

Gear Registration

14.  Release the 

approved Fishing 

Gear Registration to 

the applicant None 3 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

10. Secure and 

accomplish the Client 

Satisfaction 

Measurement (CSM)  

Form and drop it to 

the drop box OR fill-

out and submit via 

online portal at BFAR 

website

15. Provide the 

Client Satisfaction 

Measurement (CSM)  

Form, web link or QR 

code to accomplish 

for the required 

information for 

monitoring purposes

None 2 minutes

Licensing Officer 

on Duty

NFIQLS/2F Selinda 

Corp. Bldg., 8001 

Stall 7, Lapu-lapu 

St., Northbay Blvd. 

North, Navotas City

Based on FAO 

No. 198-1, s. 2018                                                                                                                                                                                                 

PHP 200.00 for 

Application fee, 

Php. 200.00 

registration fee 

*License fee 

based on gross 

tonnage (please 

see *notes below 

for computation) 

9 days, 6 hours 

and 39 minutes 

5 days, 3 hours 

and 30 minutes 

(please see CC 

2022, p.78, 

BFAR website)

BFAR Central Office 

- Fisheries Bldg., BPI 

Compound, Brgy. 

Vasra, Visayas Ave., 

Quezon City

 



*Notes:

1. Consider bulk applications in this procedure which are submitted at the same time but cannot be 

processed at the same time due to manpower limitation. Processing time shall start only after finishing 

the processing of the previous transaction.

2. Fishing Gear Registration and application fee is Php. 400.00 in total , while the license fee is based 

on the gross tonnage of the vessel under Section 26 (b) of FAO 198-1, series of 2018, to wit:

        a. For fishing vessel 3.1-20.0 GT- P400.00 per year

        b. For fishing vessel 20.1-150.00 GT- Php. 800.00 per year

 

        c. For fishing vessel 150.1 – 300.00 GT - Php. 1,200.00 per year

        d. For fishing vessel 300.1-500.00 GT - Php. 2,000.00 per year

3. Approval of Fishing Gear Registration depends on the availability of the National Director (maximum 

of five (5) working days upon the availability of the Director).


